Journal Flow Chart

Division reconciles

project monthly.

Discovers adjustment
to be made.

Processes journal entry

in PeopleSoft (PS).

Completes Non-Wage Expense Transfer (NWET) with
appropriate approvals, ledger based backup, and
proper justifications.
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By the 20t of each month submit one (1) PDF (using the journal ID naming convention) to TSRI Finance (tsrifinance@chla.usc.edu) for each
journal request. PDF should include a copy a PS journal, copy of completed NWET with appropriate approvals, and ledger based supporting

documentation.

Post-Award Analyst will review journal for
completeness, allow-ability of expense transfer,

and proper justification.

If not approved, sent back to
Division for revision/clarification.
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Why is the transfer being made?

Why is the original in error?

Who is the Pl approving expense transfer?
How does the cost transfer benefit the new project charged?

What are the steps being taken to prevent reoccurrence?

Explain delay in transfer — if over 90 days after original transaction date.

If approved, Post-Award analyst
forwards request to Director —
Post-Award and Research
Finance (PARF) for approval.

If approved, Director — PARF
promotes to accounting for
review and posting.

Division can check posting
status in PeopleSoft.

Cost Transfer Justification Requirements
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